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CT. HEJIKOBCKAM»

cT. lllenkoBckas

1. O6mne nonoxKeHus
1.1. Hacrosumii ITopsiok npuMensierca B coorBeTcTBuu ¢ 1. 167 MucTpykiuu mo
npuMeHeHur0 EauHOro IviaHa c4eroB OyXrajlrepckoro ydera Ui OpPraHoB
roCyJapCTBEHHON BnacTu (TOCYJapCTBEHHBIX OpPraHoB), OpPraHOB MECTHOIO
cCaMOYTpaBJiCHUA, OpPraHOB YMPaBJICHUS T[OCYAAPCTBECHHBIMU BHEOIOIKETHBIMU
dorzamu, rocy1apCTBEHHBIX aKageMui Hayk, roCy/XapCTBEHHBIX
(MyHHIMIATbHBIX) yupexaeHuii, yTB. [Ipukazom Munduna Poccuu ot 01.12.2010
Ne 1571 (nanee — EINC), YkasauueMm banka Poccuu ot 11.03.2014 Ne 3210-VY «O
NOpSAAKE BEACHHUS KACCOBBIX OMEpalvil HOpUANYECKUMM JUMLAMH U YIPOLIEHHOM
NOPAJIKE BEICHUS KAaCCOBBIX ONEpauvii HHAMBUAYAIbHBIMH IMPEANPUHUMATEIAMHA
U CcyObeKTamMu Majaoro mpeaAnpuHUMATeNnbCTBa» (B ped. Ykazanui L[b PO or
19.06.2017 Ne 4416-Y).
1.2. Ionoxenne onpenenser:
— MpaBujia OpraHu3almy paboThl MO BEACHHUIO KaccoBbix onepauuii B MBJ10OY
— 00S3aHHOCTH TIJIABHOI'0 CHEIMAIMCTA (TJIABHOro Oyxrairepa) ¥ JpYrux Jull,
OTBETCTBEHHBIX 32 0()OPMIICHHE KACCOBBIX IOKYMEHTOR,
— MEPEYEHb MEPONPUATHI MO 00CCHECUCHHIO COXPAHHOCTA HAIMYHBIX JCHEr MpHU
BEACHUHU
KacCOBBIX ONEpALMid, XpaHEHUH, TPAHCIOPTUPOBKE,
— OpaBHJia TIPUEMA M BbIJAYM HAIMYHBIX JIEHET, JOKYMEHTAIbHOE OQOpMIICHHE
KaCCOBBIX ONEpaLyii,
— NOPSA/IOK pacyeTa JIMMUTA OCTaTKa JEHEKHBIX CPEICTB B Kacce,
~ MOPSAOK M CPOKHU MPOBCIACHHUA MPOBEPOK (PAKTUHECKOrO HAIMYHUS HAJTMYHBIX
JEHET B Kacce.
1.3 Ucnons3zyemsie rnoHaTus B [lonoxenuu:



(pvcKaTbHBITT  TOKYMEHT — OTO (DUCKABHBIE JaHHBIC, TPEACTABJICHHBIE TIO0
YCTaHOBJICHHBIM (popMaTaM B BHJIE KaCCOBOTO ueka, OJaHKa CTPOTOM OTYETHOCTH
U (WIA) WHOTO MAOKYMEHTa, TMPEAYCMOTPEHHOTO 3aKoHOAATelbcTBOM Pd o
MPUMEHEHHUH KOHTPOJBHO-KACCOBOM TEXHHUKH, HA OyMaKHOM HOCHUTENE W (WJIH) B
ANEKTPOHHOM (hopMe, B TOM YHCIIC 3aIMUAIIEHHBIC (PUCKATEHBIM TIPU3HAKOM
KACCOBBI Y€K — TICPBUYHBIA YYETHBI JOKYMEHT, C(HOPMHPOBAHHBIM B
AJNIEKTPOHHOM BHJIE ¥ (MJIM) OTNIEYATAHHBIA ¢ MPUMEHEHHEM KOHTPOJIBHO-KAaCCOBOM
TEXHUKA B MOMEHT pacueTa MEXKIy TMOJb30BaTeNIeM M MOKynaTesieM (KIUSHTOM),
CoJIep KaIiiA CBEJCHHUS O pacueTe, MOATBEPKAAIONTHH (PaKT ero OCyIIECTBICHAS 1
COOTBETCTBYIOIINI TpeOOBaHUAM 3aKoHOAaTebcTBa PO o mpumenennn KKT.
pacueTsl — 3TO MPUEM W BBHIIJIATA JACHEKHBIX CPEJCTB 32 PEAUTM3YEMBIC TOBAPHI,
padoTHI,

YCIYTH, OCYLIECTBIISIEMBIE C UCTIOJIb30BAHUEM KAaK HAJIMYHBIX, TaK M 3JICKTPOHHBIX
CPEACTB

IJIATEXKA, B YACTHOCTH TJIACTUKOBOM KapTOM.

2. OPTAHM3ALIS PABOTHI ITO BEJEHHNIO KACCOBBIX OITEPALIMM

2.1. KaccoBele omepauuu Beayress B MBJOY «JIETCKHUHM CAJl Ne 5
COKEMYYXHWHA» CT. HEJIKOBCKAf» OyxraatepoMm, ONpeAEICHHbIM
sapeaytomuM MBJIOY w3 dmcma cBowx paboTHHKOB (nmajee —pabOTHHKA
OTBETCTBEHHOTO 3a BEJACHHE KACCOBBIX OIEpAIliii) M HA3HAUCHHBIM HA JTOJKHOCTH
npukazom 3aseayromero MBJ10VY.

2.2. K BeAcHUIO KAacCOBBIX OMeEpaluid, OXpaHe W TPAHCIOPTUPOBKE MCHEKHBIX
CPEACTB HE IOMYCKAKOTCS PAOOTHUKH:

— paHee TIPUBIICKABIIMHCSI K YrOJOBHOM OTBETCTBEHHOCTH 3a YMBIIIJICHHBIC
MPECTYIJICHUS, CYAMMOCTh Yy KOTOPBIX HE TMoraiieHa HWiId He CHITa B
YCTAHOBJICHHOM TMOPS/JIKE;

— CTPAJAOIIMX XPOHUUYECKUMH MICUXUUYSCKUMH 3a00JICBAHUSMU,

— CUCTEMATHYECKH HAPYIIAIOIMINX OOIECTBEHHBIN MOPSIOK;

—  3J0yHOTPEONAIOMIMX  CIUPTHBIMA  HamUTKaMuA  JU00  ymoTpeOJdrone
HApPKOTUUYECKHUE BelllecTBA 0€3 HA3HAUCHHUS Bpaya.

2.3. JIomKHOCTHBIC MpaBa U 0053aHHOCTH pabOTHMKA OTBETCTBEHHOTO 32 BEJACHUE
KACCOBBIX OIEpalldii YCTAHOBJICHbI HAcTOSIIMM [loNOKE€HHEM, C KOTOPHIM OH
JIOJIKEH O3HAKOMHUTHCS MO POCIHCH.

24. C pabOTHUKOM OTBETCTBEHHBIM 1O BEJACHHUIO KaCCOBBIX OIEpaIui
3aKJIH0UYACTCS

JIOTOBOP O MOJIHOM MaTe€puaaibHONW OTBETCTBEHHOCTH.

2.5. PaboTHHKa OTBETCTBEHHOTO 32 BEJICHUE KACCOBBIX OMEPAlUii B COOTBETCTBUU
C  JCHCTBYIOIIMM  3aKOHOJATEIbCTBOM  HECET  TMOJHYK  MAaTePUAIbHYIO
OTBETCTBEHHOCTh 32 COXPAHHOCTh BCEX MPUHATHIX UM IIEHHOCTEH W 3a yiepo,
MPHUMHCHHBIA OpraHU3alliid KaK B PE3yJIbTaTe YMBINIJICHHBIX NCHCTBHH, TaK M B
pe3ysibTaTe HEOPEKHOTO WM HEJI0OPOCOBECTHOTO OTHOIIEHHA K CBOUM
00SI3aHHOCTSIM.



2.6. B cayuae odopMileHHS KacCOBBIX JOKYMEHTOB Ha OyMa>KHOM HOCHTEIIC
padOTHMKA OTBETCTBEHHOTO 3a BEACHUE KACCOBBIX OMNEpaluii cHabxaercs
IITAMIIOM, COJICPXKAIUM PEKBU3UTHI, MOJATBEPKAAIOIINE MPOBEACHUE KAaCCOBOM
omeparuu (nanee — mramn «OmiaueHoy»),a Takxke oOpaslaMy TOMMUACEH JIHII,
YIOJIHOMOUYEHHbBIX TTOAMUCHIBATH KACCOBBIE TOKYMEHTHI.

2.7. PaboTHHMKa OTBETCTBEHHOTO 3a BEACHHWE KACCOBBIX ONEpAllMi 3amperiacTcs
MEPEOBEPAThH BBINOTHEHUE MOPYUCHHON eMy pabOThl IPYTUM JIMLIAM.

2.8. KaccoBble oneparuy opraHu3anuy 0(popMIIIIOTC:

MPUXOAHBIMH KaccoBbIME opaepamu (dopma 0310001);

pacxoaHbIMH KaccoBbIME opaepamu (dhopma 0310002);

2.9. KaccoBrble ornepaiiy 0Tpa)aroTcs B:

kaccoBoi kaure (popma 0310004).

[{udposbie kompl HopM TOKYMEHTOB, TpPHUBEACHHBIC B HactosAmeM [lopsake,
COOTBETCTBYIOT OO0uepoccuiickomy KiaccuukaTopy YIPaBJIECHYECKOM
nokymenTammu OK 011-93.

2.10. JlokyMeHTHI, TIpeayCMOTPEeHHbIE HacTosAUM [lomoxenuem, ohopMITIIOTCS
Ha OyMaKHOM HocHTeNe, OOPMIISIOTCA ¢ TPUMEHEHHEM TEXHUUCCKUX CPEACTB U
MOAMHUCHIBAIOTCSA COOCTBEHHOPYYHBIMH TIOAMHACIMHU. B TOKyMeHTHI, 0(hOpMITCHHBIE
Ha OyMaXHOM HOCHTEJIC, 32 UCKIIOUYEHHUEM KaCCOBBIX JOKYMEHTOB, JOMYCKAETCs
BHECCHHE VCTIPABIICHHN, COMEPIKAINX JATy UCTIPABIICHUS, (DaMHUJTUH W WHUITHAITHI,
a TaKXke TOMMUCH JHI, O(OPMHUBIIMX JTOKYMEHTH, B KOTOPHIE BHECCHBI
UCIIPABJICHUS.

2.11.Yupexxnenne BIpaBe BECTH KACCOBbIE ONEpalMu ¢ [PUMECHEHUEM
MPOrPaMMHO-TEXHUUYECKUX CcpeAcTB. [Ipy 3TOM  MpOrpaMMHO-TEXHUUECKHE
CPEACTBA, KOHCTPYKIIMS KOTOPBIX MpeaycmarpuBaet npuem OaHkHOT [[b PO,
JOJKHBI UMETh (DYHKITHIO PAcIiO3HABAHUS HE MEHEE YETHIPEX MAIMMHOYHTACMBIX
3alUTHBIX Tpu3HakoB OaHkHOT [[b P®, nepeueHb KOTOPHIX YCTAHOBJICH
HOpMaTUBHBIM akToM [[b P®.

2.12. KaccoBbie JOKYMEHThI XPAHATCS B OPraHU3aLMK B TEUCHUE S JIET.

2.13. B xaccoBbIX JOKYMEHTax B 005A3aTEIbHOM MOPAAKE YKA3bIBACTCS OCHOBAHUE
st ux  OoQOPMIICHHST W TIEPEUUCHISAIOTCA TPWIAraeMbie TMOATBEPKIAIONTHE
JOKYMEHTHI (pacueTHO-TuiatexkHbie BemomocTu (dopma 0504401), mnarexHbie
BenomocTt (dopma 0504403), 3asBrieHus, cueTa, aBAaHCOBBIE OTYETHI, APYTrye
JOKYMEHTHI).

2.14. Ilpuxonnsiii kaccoBblii opaep 0310001 mnoanmuceiBaeTCs TJIaBHBIM
OyxrajiTepoM, HAa4YaJIbHUKOM, PAOOTHHKA OTBETCTBEHHOTO 3a BEIACHUE KAaCCOBBIX
orepanui.

Pacxonnbiii kaccoBbiii opaep 0310002 moanuchIBaeTCss HAYAIbHUKOM, a TAKKe
[JIABHBIM  OyXTaJITepoM, pabOTHHUKA OTBETCTBEHHOTO 3a BEJACHHUE KAaCCOBBIX
orepanui.

2.15 KaccoBbie AOKYMEHTHI MOTYT O(OPMIIATHCS TO OKOHUAHWH TPOBEIACHUS
KAaCCOBBIX OTIepannii Ha OCHOBAHUM (PUCKAJBHBIX JOKYMEHTOB, MPETYyCMOTPEHHBIX
a03. 27 cr. 1.1 ®enepanvHoro 3akoHa oT 22.05.2003 Ne 54-03 «O npuMeHeHUU
KOHTPOJIbHO-KACCOBOM TEXHUKU TMPU OCYIIECCTBICHUU HAJIUYHBIX JACHEKHBIX
pacueToB U (WJIM) PacCUueTOB C UCITOJIb30BAHUEM SJICKTPOHHBIX CPEACTB TUTATEKAY.



2.16. PaboTHHMK OTBETCTBEHHBIM 3a BEJCHHE KAaCCOBBIX OIMEpalldii HECeT
OTBETCTBEHHOCTh 3a COXPAHHOCTb KaCCOBBIX JOKYMEHTOB W COJEp KaIIMXCS B
KaCCOBBIX JOKYMCHTAaX JaHHBIX Ha OJJICKTPOHHOM HOCHTeNIle HH(pOPMAIUH, W
JOJHKEH XPaHUTh UX TaKUM 00pa3oM, YTOObI MOJIHOCTHIO UCKITFOUNTH BO3MOXKHOCTh
HECAHKIMOHWPOBAHHOI'O U3MEHECHUS YKa3aHHBIX JAHHBIX.

3. [IOPAJIOK XPAHEHUWA U TPAHCIIOPTHUPOBKU NEHEXHBIX CPEJICTB
3.1. OTBETCTBEHHOCTh 3a OOCCHEUCHUE COXPAHHOCTHU HAJUYHBIX JIEHEKHbBIX
cpeacts B kacce MBJIOY necet 3aBeaytomuit MB/IOVY.

3.2. Bce nanuunbie AeHbru Xpanarces B MBJIOY B HecropaeMoMm MeTaNTAYECKOM
cetipe, KOTOPHIH MO OKOHYAaHWK padodero JHsS 3aKphIBacTCsA KiodoM. Kimodu ot
cetiha xpaHuTCa y paOOTHHKA OTBETCTBEHHOTO 3a BEJICHHE KACCOBBIX OIEpAITHi,
KOTOPOMY 3ampeliaeTcss OCTaBIATh €ro B YCIOBJICHHBIX MeECTaX, IMepeaaBaTh
MMOCTOPOHHUM JIMIIAM JIMOO M3rOTaBIMBATh HEYUTECHHbBIC TyOIUKATHI.

YuTeHHBIM AyOMMKAT KJIOYa B OMEYaTaHHOM PaOOTHHUKA OTBETCTBEHHOTO 3a
BEJCHHE KaCCOBBIX OMepaluii MakeTe XpaHuTced y 3aBeayroiiero Mb/I0OV.
XpaHeHHWE B Kacce HaJWYHBIX JACHET M APYTHX IEHHOCTEH, HE MPHUHAMJICKAITUX
MBJIOVY, 3anpermaercs.

ITepen otkpeiTHeM ceiia pabOTHHKA OTBETCTBEHHOT'O 3a BEJCHHE KaCCOBBIX
onepaiuii 00s13aH OCMOTPETh COXPAHHOCTh 3aMKOB.

B cnyuae moBpexaeHWS WM TIOJOMKH 3aMKOB Pa0OTHHUK OTBETCTBEHHBIN a
BEJCHHE KaCCOBBIX ONepanuii o0s3aH HEMEMJICHHO JIOJ0XHTh 00 53TOM
zaenytormiemy MBJIOY. 3aseayrommiit MBJIOY  nomkeH TpenoCTaBUTH
pabOTHHUKY OTBETCTBEHHOMY 3a BEIACHHE KACCOBBIX OMNEpalluii OXpaHy MpH
TPAHCTIOPTHUPOBKE JACHEKHBIX CPEACTB M LIEHHOCTEH W3 yUPEeKACHWH OaHKOB WIIH
cJlaue B HUX M, B Cllyyae HEOOXOJUMOCTH, — TPAHCIIOPTHOE CPEACTBO.

IIpu TpaHCHOPTUPOBKE JACHEKHBIX CPEACTB PaOOTHHUKY OTBETCTBEHHOMY 3a
BEJCHHWE KACCOBBIX OIEpaluid, COMPOBOXKAAIOIIUM €ro JIMIaM H BOJUTEIIO
TPAHCIOPTHOTO CPEJACTBA 3allpellacTcs: pas3riamarh MapiipyT JABMXKCHUS |
pa3Mep CyMMBI JOCTaBJIAEMBbIX ACHEKHBIX CPEJICTB 1 IICHHOCTEH;

JIOTyCKaTh B CaJIOH TPAHCIIOPTHOTO CPEACTBA IMTOCTOPOHHUX JIHIL,

ITOCEIIATh Mara3uHbl, PHIHKH U APYTHE T.I1. MECTA;

BBITIOJIHATh KaKUE-TUOO TOPYUYCHUA M JIIOOBIM HMHBIM O0pa3oM OTBJIEKATHCS OT
JIOCTaBJICHUA JCHET U IIEHHOCTEH M0 HA3HAUCHUIO.

4. TTIOPAOK ITPUEMA HAJIMUHBIX JIEHED

4.1. IlpueM HaJUYHBIX JIEHET, B TOM uucie oT padbotHukoB MBJIOY, nposoautcs
MO0 PUXOJHBIM KaccoBbiM opaepam 0310001,

42. Ilpm nonyuenun npuxogHoro kaccosoro opaepa 0310001 paGorHuk
OTBETCTBCHHBIM 3a BEJCHHUE KACCOBBIX OMNEpalMii MPOBEPACT HAJMUKE MOANUCH
IJIABHOrO OyXrajaTepa M €€ COOTBETCTBHE HMEKIIeMycd o0pasly, NpoBepseT
COOTBETCTBHEC CYMMBI HAJMYHBIX JEHET, TPOCTaBJICHHOW mwMdpamMu, cymme
HAJIMYHBIX JEHEr, TMPOCTABJICHHOW MPOMUCHIO, HAIUYKUE MOATBEPKIAIOIINX
JIOKYMEHTOB, MEPEUMCICHHBIX B TPUXOAHOM KaccoBoM opaepe 0310001,



4.3. PaOOTHUK OTBETCTBCHHBIH 3a BEJICHHE KACCOBBIX OINEpalvii NpUHUMAET
HAJIMYHBIC ICHBI'Y MOJUCTHBIM, MOIITYYHBIM IEPECUETOM.

Hanuunble AeHbIM TPUHUMAKOTCA PAOOTHUKOM OTBETCTBEHHBIM 3a BEJCHHUE
KACCOBBIX OMNEpaluii TakuM 00pa3oM, 4TOObl BHOCHUTENb HAJIMUHBIX JCHET MOT
Ha0IOIaTh 3a ACUCTBUSIMU PabOTHUKA OTBETCTBEHHOIO 32 BEJCHHUE KAaCCOBBIX
orepanui.

4.4. Tlocme mpueMa HaJWYHBIX JEHET Pa0OTHUK OTBETCTBEHHBIA 3a BEIACHUE
KACCOBBIX OMNEpalUii CBEPSIET CYMMY, YKa3aHHYIO B MPUXOJHOM KaCCOBOM OpPJAEpE
0310001, ¢ cymmotii (pakTHUECKH TPUHATHIX HAJTMYHBIX JICHET.

[Ipu COOTBETCTBMM BHOCMMON CyMMbl HAQJIMUYHBIX JICHET CyMMeE, YKa3aHHOW B
npuxogHoM kaccoBom opaepe 0310001, paOoTHUK OTBETCTBEHHBIH 3a BEJCHHUE
KaCCOBBIX OIepanum

MOANUCHIBAET NMPUXOAHbIN KaccoBbiid opaep 0310001, kBUTAHIUIO K MPUXOAHOMY
kaccoBoMy opaepy 0310001 u mpocTaBigeT Ha HeH OTTHCK mTamma «OmiadueHo,
MOATBEPKAAIOIIETO MPOBEJCHUE KAaCCOBOU orepanuu. B moaTBepkaeHue npuema
HAJIMYHBIX JICHET BHOCUTEIIO HAJWYHBIX JICHEr BBIJACTCA KBUTAHIUA K
MPUXOJIHOMY KaccoBomy opaepy 0310001.

[Tpu HECOOTBETCTBUM BHOCHMOW CyMMbl HAJIMUHBIX ACHEr CyMME, YKa3aHHOU B
npuxogHoM kaccoBom opaepe 0310001, paOoTHUK OTBETCTBEHHBIH 3a BEJCHHUE
KACCOBBIX ONEpalMidi MpeAIaracT BHOCUTEIIO HAJIMYHBIX JEHEr JOBHECTH
HEJIOCTAIOIIYI0 CYMMY HQJIWYHBIX JCHET WM BO3BPAIIAET W3JIUIIHE BHOCUMYIO
CYMMY HAJIMYHBIX AeHEr. Ecii BHOCUTEIb HAJIUYHBIX JICHET OTKA3aJICSd JOBHECTH
HEJIOCTAIOIIYI0 CYMMY HAJIMUHBIX JEHET, pa0OTHUK OTBETCTBEHHBIN 32 BEICHUE
KACCOBBIX OMEpalvii BO3BpAlla€T €My BHOCHUMYKO CYMMY HAJIMYHBIX JICHET.
[Tpuxoansiii kaccoseiit opaep 0310001 paOoOTHUK OTBETCTBEHHBINH 3a BEJACHHUE
KAaCCOBBIX OTepaIiii IEPeUePKUBACT U TIepeaacT OyXrantepy (Wid 3aBeAyIOIeMy )
st oopMIIEHUST TPUXOAHOTO KaccoBoro opaepa 0310001 wa dakxtuueckn
BHOCUMYIO CYMMY HAJIMYHBIX JICHET.

4.5. Tlpuem ocTaTka HAJMYHBIX JCHET, MOJYUYECHHBIX TMOJ OTYET, MPOBOIAUTCS
pPa0OTHUKOM OTBETCTBEHHBIM 3a BEJICHME KACCOBBIX OMNEpaluid Mo MPUXOJAHOMY
kaccoBomy opaepy 0310001.

4.6. ITo okOHUYaHWM MPOBECHUS KACCOBBIX OMEpallii HA OCHOBAHUU KOHTPOJIbHOM
JICHTbI, W3bITOM W3 KOHTPOJIBHO-KACCOBOM TEXHUKH, MPEIyCMOTPEHHBIX
OenepanbHbiM 3akoHOM OT 22 mas 2003 roga Ne 54-03 «O npumeHeHuuU
KOHTPOJIbHO-KACCOBOM TEXHUKU TMPU OCYIIECCTBICHUU HAJIUYHBIX JACHEKHBIX
pacueToB W (WJIHM) PacueTOB C HCIOJIb30BAHUEM TUIATEIKHBIX KapT» odopMmiseTcs
npuxoiHbid kaccoBbiit opaep 0310001 Ha o61yI0 CYMMY NPUHATHIX HATMYHBIX
JICHET.

5. TIOPAJJOK BhIJTAYM HAJIMYHBIX JEHED

5.1. Bblgaua HaauW4HBIX JEHEr TOJ OTYET Ha PacXojbl, CBSI3aHHBIE C
ocyuiectBiieHueM aearenbHoctd MB/IOY, npoBoAUTCS MO pacXoIHbIM KaCCOBBIM
opaepam 0310002,

Brinaua HaJM4YHBIX AEHET JJIS BBIIUIAT TPOBOAUTCS MO PACXOIHBIM KAaCCOBBIM
opaepam 0310002,



5.2. PabOTHUK OTBETCTBEHHBIH 32 BEICHUE KACCOBBIX ONEPALIUid BbIAAET HAJTUYHBIC
JICHbIM HEMOCPEACTBEHHO TMOJIYYaTEN0, YKA3aHHOMY B PacXOJHOM KacCOBOM
opaepe 0310002, mpu npeabsABACHMM WM TMACMOPTAa WIM JIPYroro JOKYMEHTA,
YAOCTOBEPSIOIIETO JUUYHOCTh B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATENIHCTBA
Poccuiickoit ®enepaiiyu, 1M060 IpU MPEbABICHUM MTOJyYaTeieM JOBEPEHHOCTH U
JIOKYMEHTA, YAOCTOBEPSIOMIETO JINUHOCTb.

[Tepen BbIIauel HATUYHBIX IEHET PAOOTHUK OTBETCTBEHHBIN 32 BEACHUE KACCOBBIX
onepaiuii, mojJy4nuB pacxoaHbli kaccoBbiid opaep 0310002, mposepsieT Hanmuue
MOANUCENH HAYaJIbHUKA W TJIABHOTO OyXrajrepa U MX COOTBETCTBHE HMMEIOIIUMCS
oOpasmaM, COOTBETCTBHE CYMM HAJIMUHBIX JACHET, TPOCTABJICHHBIX ITU(pamu,
CyMMaM, TPOCTaBJICHHBIM TMponuchto. Ilpu BbIJaYe HAJNWYHBIX JEHEr [0
pacxonHoMy kaccoBomy opaepy 0310002 pabOTHUK OTBETCTBEHHBIH

3a BEJCHUE KACCOBBIX OMEpalMid MPOBEPSAET TAKKE HAJIMUME TMOATBEPIKIAIOIINX
JIOKYMEHTOB, TMEPECUUCIICHHBIX B pacxoJHoM kaccoBoM opaepe 0310002, wu
COOTBETCTBHE (pamMmimm, UMEHHU, 0TUeCTBA (TIPU HAJTWYHH) TTOJTydaTeNId HATHIHBIX
JICHET, YKa3aHHbIX B pacxogHoM kaccoBoMm opaepe 0310002, naHHbIM
MPEABABIACMOr0 MOJIyYaTeIeM JOKYMEHTA, YAOCTOBEPSIOIIECTO €ro JTUYHOCTb.

5.3. Ilpu BhIAAUE HAJMYHBIX JICHET MO JOBEPEHHOCTH PadOTHUK OTBETCTBEHHBIN 3a
BCJICHWE KACCOBBIX OMEparii MpPOBEPSET COOTBETCTBHC (pamMuimm, WMEHH,
oTuecTBa (TIPW HAJIMYWH) TOTYUYaTENs HATMUHBIX JEHET, YKa3aHHBIX B PACXOTHOM
kaccoBom opaepe 0310002, ¢dhavumuu, wumeHu, oTdecTBY (TIPU HAJIWUWH)
JIOBEPUTENS, YKA3aHHBIM B JIOBEPEHHOCTH, a TAKXKE COOTBETCTBHE YKa3aHHBIX B
JIOBEPEHHOCTH W pacxomHoM kaccoBoMm opaepe 0310002 damunuu, wmMeHH,
ordyecTBa (NP HAIWYWK) JOBEPEHHOTO JIMIIA W JAHHBIX JIOKYMEHTa,
YAOCTOBEPSIOIIETO €ro JIMYHOCTh, TAHHBIM MPEAbIBICHHOTO JTOBEPEHHBIM JIUIIOM
JIOKYMEHTA.

JIOBEpEHHOCTh MPUJIAraeTcs K pacxoAHoMy kaccoBomy opaepy 0310002,

B cmydae Bblgaum HAWYHBIX JCHET 1O JOBEPEHHOCTH, O(OPMIICHHOW Ha
HECKOJIBKO BBITLJIAT WJIM HA MOJIYUYEHHE HAJIUYHBIX JIEHET YV PA3HbIX OPUINYECKUX
JUL, WHAUBUAYAJIbHBIX TMPEANPUHUMATENCH, JENaloTCs €€ KOMWH, KOTOpPbIe
3aBepsAoTcs oTMeTKOM «Komusa BepHa» C yka3aHWeM AaThl 3aBEPEHUA KOIHH,
OTTHUCKOM MEYaTH YUYPEKJICHHUS W TMOJNUCHIO Oyxrajrepa. 3aBepeHHas KOomus
JIOBEPEHHOCTH MPUJIAraeTcsl K pacXoJAHOMYy kaccoBomy opaepy 0310002,
OpwurrHan noBepeHHOCTH (TIPY HAJTUYKMH) XPAHUTCS Y paOOTHHKA OTBETCTBEHHOTO
3a BEICHHUE KACCOBBIX OIEpAlMA WU TNPU TNOCIECAHEW BbIAAYE HAJIIMYHBIX JIEHET
MpujiaraeTcs K pacxoaHoMmy kaccoromy opaepy 0310002,

5.4. Ilpu BbIIaue HATWYHBIX JCHET MO pacxoAHOMY kaccoBomy opaepy 0310002
pa0OTHUK OTBETCTBCHHBIM 3a BEJCHHWE KACCOBBIX OMEpalii MOJAroTaBJINBACT
CYMMY HAJIMYHBIX JCHET, MOAJICIKAIIYIO BbIAUe, U MEPEAACT PACXOAHBIA KACCOBBIN
opaep 0310002 nosyyaTento HaJMYHBIX JIEHET, KOTOPBIA YKa3bIBACT MOIYyYaeMYIO
CyMMY HaJIW4YHBIX JeHer (pyOnedi — mpommchio, Komeek — nwmdpamu) u
MOANMUCHIBAET PACcX0AHbIN KaccoBbid opaep 0310002,

55. PabOTHMK OTBETCTBEHHBIN 3a BEICHHE KACCOBBIX OIepaluii NMEPECUHUTHIBACT
MOATOTOBJEHHYIO K BbIJIAU€ CyMMY HAQJIMYHBIX JCHEr TaKuM 00pa3oM, uTOOBI
MoJIyyaTedb HAJIMYHBIX JIEHEr MOr Ha0MoAaTh 3a €ro ACHCTBUSMHU, W BbIJIACT



MOJIYYaTEI0 HAJIMUHbBIE JACHBIM MOJIMCTHBIM, MOIITYUYHBIM MEPECYETOM B CyMME,
yKa3aHHOW B pacxoAHoM kaccoBoM opaepe 0310002,

[Tonyuarenb HaJIWYHBIX JICHET MEPECUMTHIBAET TMMOJ HAOIIOJICHHEM pPa0OTHUKA
OTBETCTBEHHOTO 32 BEJACHUE KACCOBBIX OMEpalMi MOJMCTHO, MOIITYYHO
MOJIYYEHHBIE UM HAJIMYHBIE JIEHbIU.

PaboTHHUK OTBETCTBEHHBIH 3a BEACHUE KACCOBBIX OMEpalMii HE MPUHUMAET OT
MOJIyyaTeass HAJIMYHBIX JIEHET, MPETEH3UMU MO CYMME HAJWYHBIX JCHEr, €CJIH
MoJIyyaTedb HAJIMUYHBIX JICHET HE MEpPEecurTall moj HaONIoJeHHEeM padOTHUKA
OTBETCTBCHHOTO 3a BEIACHUE KACCOBBIX OMNEpaAlMi TMOJYUYECHHbIC WM HAJIMUHBIE
nenbru. Ilocnme BbIAQUM HAJIMYHBIX JEHET MO PACXOJHOMY KacCOBOMY OPAEPY
0310002 paboTHHK OTBETCTBEHHBIN 32 BEICHUE KACCOBBIX OMEPALIUi MOAMUCHIBAET
ero.

5.6. Jlns BbIAQUM HAJIMYHBIX JICHET HA PAcXO/ibl, CBA3AHHBIC C OCYIIECTBICHUEM
NEATECIbHOCTH OpraHu3allyi TOJ OTUeT PacXoJHbid kaccoBbii opaep 0310002
oopmiigeTcs  COTJacCHO TNUCHBbMEHHOMY  3asBJICHHMIO TMOJOTYETHOTO JIMIA,
COCTaBJICHHOMY B TIPOW3BOJIbHOW (opMe W coAepiKallieMy 3aluch O CyMMe
HAJIMYHBIX JICHET U O CPOKE, HA KOTOPBIM BBIJAIOTCS HAJIWYHBIE JEHBIH, MOAMUCH
JUPEKTOPA U AaTy.

[TopoTueTHOE MO 00A3aHO B CPOK, HE MPEBBILIAOIIMKA TpeX padounx JHEH MOCIe
JIHA UCTEUEHUA CPOKA, HA KOTOPBIN BbIAHBI HAJUUHBIE JIEHBIY MO OTYET, WU CO
JIHA BbIXOJia HA pabOTy NPEABIBUTH TJIABHOMY OyXrajTepy, a MpH €ro OTCyTCTBUU
— HAYaJIbHUKY aBAHCOBBIM OTUET C TMPWIArTa€MbIMU MOATBEPXKAAIOIIUMHU
JIOKYMEHTaMH.

[TpoBepka aBaHCOBOrO OTYETa OYXrajJTEpPOM, €ro yTBEPXKACHUE IUPEKTOPOM H
OKOHYATEJIbHBIN pacueT Mo aBaHCOBOMY OTUETY OCYILECTBISIOTCS B TeueHue 20
pabounx JHEH CO JHA MPEIOCTABICHUS MOI0TYETHBIM JIMIIOM aBAHCOBOTO OTUETA U
BCEX MOATBEPKIAAOIINX TOKYMECHTOB.

Briaua HaqWuHBIX JACHEr MOJA OTYET MPOBOAUTCA TMPU YCIOBUU MOJHOTO
MOTAICHUSA MOJOTYETHBIM JIUIIOM 3aJ0JKCHHOCTH MO PaHee MOJYYEHHOH MoJ
OTUET CYMME HAJIMUHBIX JCHET.

[Topsngok pacyeToB C TOAOTYETHBIMU JIMLIAMH  YTBEPXKAACTCS  OTIEIbHBIM
MTPUKA30M 3aBEAYIOILETO.

6. TIOPSJOK BEJEHUS KACCOBOM KHUT U 0310004

6.1. JIna yueTa mocTynarmMX B KacCy HAIMUHBIX JICHET W BbIJABAEMbIX U3 KaCChI,
MBJIOY Bener kaccoyto kaury 0310004,

6.2. 3anucu B kaccoBod kuHure 0310004 ocymecTBAAIOTCA MO KaXKIOMY
npuxogHoMy kaccosomy opaepy 0310001 (pacxomHomMy KacCOBOMY OpAEpY
0310002), opopmiaeHHOMY Ha TIOJTyUYCHHBIE (BbITAHHBIC) HATMYHBIC TCHBTH.

6.3. Pa0OTHUK OTBETCTBEHHBIN 3a BEJACHUE KACCOBBIX OMEPALMiA CBEPSET JAHHBIE,
coaepxaiyecs B kaccoBoi kuure 0310004, ¢ maHHBIMH KacCOBBIX JTOKYMEHTOB,
BBIBOJUT B KaccoBoil kHure 0310004 cymmy octarka HaJIMUHBIX JIEHET HA KOHEI
padoyero AHA W TPOCTABIAET IMOANMUCH. 3amucu B Kaccooit kuure 0310004
CBEpAIOTCA C JaHHBIMU KACCOBBIX JOKYMEHTOB TJIaBHbIM OyXrajTepoM H



MOANUCHIBAIOTCA WM. Eciu B TeueHHe pabouero JHS KacCOBBIE OINEpAllUh HE
MPOBOAWIIACH, 3aMKUCH B KaccoByro kKHUTY 0310004 He ocylIeCTBAAIOTCA.
6.4. Kontpons 3a BeaeHueM kaccopoit kHuru 0310004 ocymiecTsisgeT Oyxranartep.

7. OBECIIEUEHME TTOPSJIKA BEJIEHMS KACCOBBIX OITEPALIUM
7.1.MBIOY o0ecneunBaeT BEACHUE KACCOBBIX ONEpalui, YCTAHOBJICHHBIX
HactosAmmM [lopaakom, B TOM 4ucCIe;

BHeceHHe B KaccoByto KHury 0310004 Bcex 3ammcei, KOTOpbI€ AOJKHBI OBIThH
CIeNaHbl HA OCHOBAHWM NPUXOAHBIX KaccoBbix opnepoB 0310001 u pacxomHbix
kaccoBbix opaepos 0310002 (momHOe OMpPUXOA0BaHKE B KAaCCy HATMUHBIX JEHET);
HEJIONYIIICHUE HAKOIUJICHUS B KAacCe€ HAJIMUYHBIX JEHEr CBEPX YCTAHOBJIEHHOIO
JUMHUTA OCTaTKa HAJIMUHBIX JCHET, 32 UCKIIFOUCHUEM CJIYUYaeB, KOTJa JOMYCKAETCA
HAKOIJICHUE B KaCCE€ HAJMYHBIX JICHET CBEPX YCTAHOBJICHHOTO JTUMUTA (CM. pa3ies
8 Hactosamero [lonoxenus),

XpaHeHUe Ha OAHKOBCKHMX cueTax B OaHKax CBOOOJHBIX JCHEXHBIX CPEJICTB, 3a
HCKJIFOYEHUEM CITYUYaeB, KOTJa IOMYCKAETCS HAKOIUICHUE B KACCE HAJIMUHBIX JCHET
CBEPX YCTAaHOBJICHHOTO JJUMUTA (CM. pazaen 8 Hacrosmiero [lomoxxenmns).

8. YCTAHOBJIEHHUE JIMMHUTA OCTATKA HAJIMUHBIX TEHEI' B KACCE
8.1. Jlna Benenms kaccoBbix omepaumiit MBJ/IOY ycTanaBamBaeT MaKCHMAajbHO
JOMYCTUMYIO CYMMY HQJIMUHBIX JICHET, KOTOPas MOXKET XPAHUThCA B Kacce, Mociie
BbIBeAcHUS B KaccoBoit kaure 0310004 cymMMbl ocTaTka HATMUHBIX ACHET HA KOHEII
pabouero mHA (majee — JIAMHAT OCTaTKa HAJWYHBIX JICHET) B TIOPAJKE,
YCTAHOBJIEHHOM MNpujioxkeHueM 1 k nanHomy [lonoxeHuto.

8.2. Yupexnenune o053aHO XpaHUTh HAa OAHKOBCKUX CUETax B OaHKax HaJWYHBIC
JIEHbI'U CBEPX YCTAHOBJEHHOI'O B COOTBETCTBHUM JIMMHUTA OCTATKA HAJIMUHBIX JICHET
(manee — cBOOOAHBIE ICHEKHBIE CpeACTBa). HakoruieHre HaTMYHBIX JEHET B Kacce
CBEpPX YCTAHOBJIEHHOTO JIMMHTA OCTaTKa HAJIMYHBIX JEHEr JOMYCKAeTCA B JHU
BBITLJIAT:

— 3apabOTHOM TIATHI;

— BBIIJIAT, BKJIFOYEHHBIX B COOTBETCTBUU C METOJAOJOTHUCH, TPUHATON i
samoiHeHusT  ¢opM  deaepaTbHOTO  TOCYJAPCTBEHHOTO  CTATHCTHUYECKOTO
HaOmoaeHus, B (hOHT 3apabOTHON TIIATHI;

— BBIIUIAT COLIMAJIBHOTO XapaKTepa.

— B BBIXOJIHbIE, HEpaOOuue Mpa3gHuYHbie THU B ciaydae BeacHus MB/IOY B stu
JTHU KaCCOBBIX OTEPaIni.

B npyrux ciyyasx HaKOIUJICHHE B KACCE HAJUYHBIX JICHET CBEPX YCTAHOBJIEHHOIO
JUMHUTA OCTATKA HAJTMYHBIX JEHET HE JOMYCKAeTCs.

8.3. YupexaeHrue u3AaeT nNpuka3 00 YCTAaHOBJICHHOM JUMHMTE OCTaTKa HAJIMUHBIX
JICHET HAa COOTBETCTBYIOIIMWA KaJICHAApHbIA Tox He mno3aHee 31  aexadpsd
MPEAIECTBYIOMIEr0 Troja. B ciiyyae WM3MEHEHMI B YCJIOBHSAX OCYILECTBIICHUSA
x03sicTBEHHON AesaTensHoct MBJIOYVY, YKA3aHHBIN BBILIE JIUMUT MOKET
nepecMarpuBaThCa. MI3MEHEHHs, BHECEHHbBIE B MPUKA3 00 YCTAHOBJIEHUU JIMMUTA
ocTaTka HAIMYHBIX JICHET B Kacce, 0(pOPMIISIOTCS OTACIBHBIM TTprka3oM. [Iprkaszer



00 YCTaHOBJIEHUU JIMMUTA OCTaTKAa HAJIWYHBIX JEHEr B Kacce XpaHATCA B
OyXTaJITepuy OPraHU3alMu HE MEHEE 5 JIeT.

8.4. YNOTHOMOUCHHBIA MNPEACTABUTEIb YUPEKACHUSA, HA3HAUACMbIA MNPHUKA30M
3aBEYIOLIEr0, BHOCUT HAJIMUHbBIC ACHBIY B OQHK, WA B OPTaHU3ALMIO, BXOJALLYIO
B cucremy banka Poccun, ycTaBOM KOTOPOH €W MOPEAOCTAaBICHO MPaBO
OCYILIECTBJICHUS MEPEBO3KA HAJTMYHBIX AEHET, MHKACCALIMA HAJTUYHBIX JICHET.

9. UHBEHTAPU3AILINA KACCHI

9.1. ExekBapTaJibHO, a TaKKe MPU CMEHE pA0OTHUKA OTBETCTBEHHOTO 32 BEJCHHUE
kaccoBbeix omnepaumiit B MBJIOY npou3BoauTCs BHE3aMHAs PEBU3MSA KACCHI €
MOJIHBIM TIOJIUCTHBIM TEPECUETOM JICHEKHOW HAJUYHOCTH U MPOBEPKOH JPyrux
IMEHHOCTEH, Haxomsamuxcsd B Kacce. OCTaTOK JIEHEKHOM HAJIWYHOCTH B Kacce
CBEpAETCS C JAHHBIMU yueTa MO KaCCOBOM KHHUTE.

9.2. Tlopsaaoxk WHBEHTapu3aluu Kacchl perynupyerca Ilomoxkenumem 00
WHBEHTAPU3aLMK KaCcChl, yTBEPKAEHHBIM 3aBeaytommM MBJ/IOY.

10. BAKJIFOUHUTEJIBHBIE TTOJIOXKEHWUA

10.1. Bce n3aMeHeHHns W JOMOJIHEHHUSA K HACTOAIIEMY TOJOXKEHHUIO YTBEPKIAIOTCA
zaseaytonum MBJIOVY .

10.2. Ecnu B pe3ysibTaTe M3MEHEHHUs ACHCTBYIOIIETO 3aKoHoAaTenbcTBa Poccuu
OTZCJIbHBIE CTAThbU HACTOSIIETO MOJIOKEHUS BCTYMIAT C HUM B MPOTUBOPEUHE, OHU
yTPAUUBAKOT CUIIY, IPEUMYIIECTBCHHYIO CUJTy UMEIOT MOJOXKECHUSA JEHCTBYIOIIETO
3aKOHOareNbcTBa Poccnm.



[Tpunoxxenue Nel

K [lonoxxenuto o mopsanke
BEJICHUS KAaCCOBBIX omeparuit
MBJIOV « IETCKUI CAJT Ne 5
«CKEMUYYXIHA»

CT. IHEJIKOBCKAA»

Pacuer
JUMUTA OCTAaTKa HAIMYHBIX JICHET B KACCe yupekacHus (BapuaHT 1)

Haumenosanue nokazareis

PacuerHrie nanmnnie

OO0beM NOCTYIJICHUH HATUYHBIX ACHET
3a OKa3aHHBIC YCIYTH B PACUETHOM
nepuoge (V)

py0. (3a IV xBaptan

201 roma)

Pacuernsiit nepuon (P)

pab. mu. (IV xBaptam 20 1))

[lepron BpeMeHH MEXKIy THAMH CIaYH
B Oank HaguuHOW BEIpY4YkH (N ¢ )

3 pab. mH.

JInmurt kaceol (L=V /PxNc)

( )

pyo.

PykoBoauTtens yupexacHus
oyxrairep

JInbGo

Pacuer

JUMUTA OCTATKa HAIMYHBIX JICHET B KACCE YUPEKIACHHS (BapyaHT 2)

Haumenosanue nokazareis

PacuerHrie nanmnnie

OObeM BbIIay HATMYHBIX AeHeT (R)

py0. (3a IV xBaptan

20 ronma)

Pacuernsiit nepuon (P) (He 6omnee 92
pab.aHs)

pab. mu. (IV xBaptam 20 r.)

[lepron BpeMeHu MEKAy AHAMU Moy- | 7 pad. IH.

YCHUS TIO JICHSIKHOMY YeKY B OaHKE

HaMIHEIX feHer (N n )

JImvut kaceel (L=R/PxNn) ( )
pyo.

PykoBoauTtens yupexacHus
oyxrairep



